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1. O0ume mMOJI0KeHHSI

1.1. HacTosmee ITonoxxenne o0 oOpaboTke ¥ 3allUTe NEPCOHANBHBIX NAHHBIX
paGoTHuKOB, nanee - llomoxeHue, pa3paboTaHO B COOTBETCTBHM C Koucrutynuen
Poccuitckoii @eneparyiy, TpyaoBEIM KOAEKCOM Poccuiickoit ®enepanuu, OenepalbHbIM,
saxomoM OT 27.07.2006 r. Ne 152-®3 «O mepcoHANBHBIX TaHHBIX), denepanbHEIM
saKoHOM OT 27.07.2006 1. Ne 149-®3 «O6 urdGOpMAaIyy, HHQOPMAIJHOHHBIX TEXHOIOTHAX
1 o 3ammre HHbopMaimny. PenepalbHBIM 3aKOHOM OT 29.07.2004 r. Ne 98-®3 «O
KOMMepueckoil TaiHe», DenepalbHBIM 3aKOHOM OT 20.12.2012 1. Ne 273-®3 «O06
obpasoBanuu B Poccuiickoi denepanumy. IlocTaHOBIEHUEM IIpaBuTenscTBa
Poccuiickoit @eneparmu ot 01.11.2012 r. Ne 1119 «O6 yTBepXK/IeHUH TpeOoBaHUH K
3aIATe IEPCOHANBHBIX MaHHBIX IPH KX o6paborke B MH(OOPMAIMOHHBIX CHCTEMax
IIepCOHABHBIX NaHHBIX», [10CTaHOBICHIEM ITpasuTenscTBa Poccuiickoit Penepanu Ot
15.09.2008 r. Ne 687 «O6 yTBepxnenuy IlomoxeHus 06 0coOeHHOCTAX 00paboTKH
IIePCOHANBHBIX  JaHHBIX,  OCYIISCTBISEMBIX 6e3  WCIOIB30BAaHMS  CPEICTB
aBTOMAaTHU3aLin»,

12. Hacrosmiee ITONOYKeHHe ONpeAeNseT MOpSAoK pPaboTHI (mosryueHus,
06pabOTKH, UCIIOTE30BAHNS, Ilepeladn, XpAaHCHNS U 1.51.) TexauKyMma (naiee - Omeparop)
C IepCOHANBHBIMY JAHHBEIME PAOOTHUKOB W FapaHTHH KOHGMHIEHIMATBHOCTH CBEIEHHIH O
pabOTHHKAX, IPEAOCTABIEHHBEIX MM B 00pa30BaTeNbHOM YIPKICHIN: 1paBa pabOTHHKOB
py 06paboTKe ero MepCOHANBHBIX JAHHBIX; OTBETCTBEHHOCTH JIAIL 32 HEBLITIOJTHCHHUE
TpeGOBaHUN HOPM, PETYIHPYIOIHUX 0GpabOTKy MepCOHAIBHEIX TaHHBIX PAOOTHHKOB.

1.3. B macrosiieM [10I0XeHHUHN UCIIOIB3YIOTCS CIEIYIOIINAES TIOHATHA:

- [IepcoHabHEIE NaHHEIE - Mobas HHpOpMAIKs, OTHOCAIIAAC K OIpeeICHHOMY
VM OLIpeielIieMOMY Ha OCHOBAHWH TaKOH padGopMaIy GU3MIECKOMY JIHIY (cyOBeKTy
TIePCOHAIBHBIX JAHHBIX), B TOM YHCJIE €T0 daMuTHst, ©MsI, OTUECTBO, FOJ. MECAIl, laTa ’
MECTO DOXIEHHS, afpec, CEeMEeHHOe, COLMANIbHOS, HMYIIECTBCHHOS II0JIO’KEHUE,
ob6pazoBanue, podeccrs, J0XObL, IPyras rHGOpManys;

- 06paGoTKa TMepCOHANBHBIX JAHHBIX pabOTHHKA - cbop, cucTeMaTH3anus,
HAKOIUIEHWe, XpaHeHWe, yTOUHeHHe (OOHOBICHHE, W3MEHEHHE), WCIIONb30BaHue,
pacmpocTpaHeHre (B TOM UHCIE nepefada), OOe3NMUUBAHHE, OIOKMPOBAHKE,
YHWYTO)KCHUE IIEPCOHANIBHBIX JaHHBIX;

- KOHGUIEHIMATEHOCTh NEPCOHANBHBIX NAHHBIX - 06s3aTeNBHOE IS COOMIONEHUS
Ha3HAYEHHBIM OTBETCTBEHHBIM JIMI(OM, ITOTYYHBIIAM JOCTYI K I€PCOHANBHBIM JAHHBIM
paboTHHEKOB, TPeOOBaHHE HE IOy CKATh HX PACIIPOCTPAHCHIA 6e3 cornacus pabOTHHKA,

- pacHpoCTpaHeHHEe II€PCOHANPHBIX IAHHBIX - JIelCcTBYY, HalpaBiIcHHBIE Ha
nepefjady TIEPCOHANBHBIX JAHHBIX PAOOTHHKOB ONPENCNEHHOMY KpPyTy JIHI (mepenada
ePCOHANBHEIX ~ [JAHHBIX) WA  O3HAKOMIEHME C  TIEpCOHAIBHBIMI JaHHBIMU
HEeOrpaHWUEeHHOro Kpyra IIHI, B TOM YHCIIC 06HapoOBaHUEe MEPCOHATBHBIX NAHHBIX
pabOTHHUKOB B CpeAcTBax MacCOBOM uHbOopMaIu, pa3MelleHne B
MH(QOPMAIMOHHO-TENEKOMMYHUKAIMOHHEIX ~ CETAX MM TIPEHCTABICHIC goctyna K
ITepCOHANBHBIM JaHHBIM Pa0OTHHUKOB KaKAM-JIHO0 HHBEIM CII0CO00M;

- WCIOTB30BAHWE I[IEPCOHANBHBIX  HAHHBIX -  JGHCTBHA (omeparum) €
epCOHATBHBIME JIAHHBIME, COBEPIIAEMBIS YIOTHOMOYCHHEIM JIOJDKHOCTHLIM JIAUIIOM
TexaukyMa B ILeIIX MPUHATHS pelleHUH WM COBEPIICHMS HMHBIX IeNCTBUH,
IOPOXKIAOMIMX FOPUINIECKAE IIOCTSACTBAS B OTHOIICHWH pabOTHHUKOB JIMOO WHBIM
06pa3oM 3aTparuBaroIIX UX IpaBa U cBOBOIBI MIIH IIPaBa U CBOOOIBI APYTHUX JIMIL;



- GIOKHPOBAaHWE I[EPCOHANBHBIX ~JAHHBIX - BPEMCHHOC npekpamenue  cbopa,
CHCTEMATH3aliy, HAKOIUICHHS, WCIIONB30BAHUs, DPAaCIpPOCTPAHEHUs MEPCOHANBHBIX JAHHBIX
pabOTHUKOB, B TOM YKCIIC UX IIEPENaTH;

- YHHYTOXKEHHUE EPCOHATBHBIX JAHHBIX - ISUCTBHUS, B Pe3yJIbTATe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTb  COJEP)KAHME IEPCOHANBHBIX  JAHHBIX B nHGOPMAIIMOHHOK  CHCTeME
IIepCOHATBHBIX JAHHBIX PAOOTHAKOB MIH B PE3YILTATS KOTOPBIX YHHYTOXKAIOTCS MaTepraIbHBIE
HOCHTEIIX IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB;

- uH(OPMAIMOHHAS CHCTEMA TIEPCOHANBHBIX NAHHBIX - COBOKYIIHOCTH coepyKaIuxcs B
Gase NAHHBIX MEPCOHANBHBIX IAHHBIX M OOCCIEUMBAIOMIMX HX 00paboTKy HHGOPMAIOHHBIX
TEXHOJIOTUM ¥ TEXHUUECKUX CPEJICTB;

- aBTOMATH3HpOBaHHas 00paboTKa NEPCOHANBHBIX NAHHBIX - 00paboTKa MEpCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEICTB BEMUCITUTEIBHOM TEXHUKY;

- GIOKMpOBAHKE NEPCOHATBHBIX JAHHBIX - 3TO NeHiCTBYS, HATIPABJICHHEIE Ha BPEMCHHOE
npexpanienye 00paboTKy MEPCOHANBHBIX JAHHBIX (3a UCKIIOUEHUEM CITydaes, ecim 06paboTka
HE0OXOIMMA JUTSl YTOIHEHUS TIEPCOHANBHEIX TAHHBIX);

- o6caIMuMBaHHE IIEPCOHANBHBIX MNAHHBIX - JCHCTBHA, B pe3yJIbTAaTC KOTOPBIX
HEBO3MOYKHO OIIPEIETHTh PHHA/IEKHOCT IEPCOHATBHBIX IAHHBIX KOHKPETHOTO paboTHUKA,

. 3amETa IEPCOHANBHBIX JAHHEIX - JEATCHBHOCTh YIOTHOMOHCHHBIX JIHI 1o
oBecIeueHIIO ¢ TIOMOIIBIO JIOKAJBHOIO PEryIHpOBaHMS IIOPAAKA 00paboTKH IEePCOHATBHBIX
JAHHBIX ¥ OOSCIeYeHWe OpPraHM3AMOHHO TEXHWHYECKMX MCpP 3alllAThI pHGOpMAIUHA  OT
HEIIPaBOMEPHOTO JOCTyIa, YHHYTOKCHMS, MoIu(UIUPOBaHHs, OIOKUPOBAHMS, KOMUPOBAHUA,
IPENOCTABICHHS, PACTIPOCTPAHCHHUA.

1.4. TIpu 06paboTke MEPCOHANBHBIX TaHHBIX 06ecmeunBaoTCs TOYHOCTD IIEPCOHANBHBIX
JIAHHBIX, UX JOCTATOYHOCTH M aKTyalbHOCTh. HEIONMHBIE 1 HETOIHBIC NAHHBIC yTOTHIIOTCA WA
yIAJSEOTCSL.

2. JIOKyMeHTBbI, cofiepiKaliue CBeJeHns, COCTABIAIMHE NepCOHATLHbIC JaHHbIE

2.1. JIoKyMeHTEI, COZIEpIKaIlUe CBEACHMS, HeOOXOIUMBIE IS 3aKITFOYECHHs, H3MECHEHU
VIH TIpeKpAIeHHs TPYAOBOTO IOT0BOPa C paOOTHHKOM:

- TacIopT;

- uneHTH(HUKAIHOHHEI HOMEp HaIOTOIJIaTEIBIINKA;

. JaHHBIE CTPAXOBOTO CBUIETENECTBA 00S3aTeIbHOr0 NEHCHOHHOTO CTPax0BaHi,

- TPYIOBYIO KHHXKKY, 33 HCKIIOUEHUEM CIIyJacB, KOT/d JOTOBOP 3aK/IH0HaCTCA BIIEPBBIE,
YIM PaGOTHHUK TIOCTYIAaeT Ha paboTy Ha YCIOBHAX COBMECTHTC/ILCTEE, MITH TPyJOBas KHWKKa Yy
pabOTHHKA OTCYTCTBYET B CBSA3H C €€ YTPATOH MK IO APYTHM TIPHTHHAM,

- JOKYMEHTHI BOMHCKOTO y9eTa - JUist JIAII, IOIEKAIIHX BOMHCKOMY YICTY;

- JIOKYMEHT 06 06pa30BaHHM, O KBAIMQUKAIMM WM HATMIMH CICIHATBHBIX 3HaHUH -
IpH TIOCTYIUICHWM Ha paboTy, Tpe6yIONIyi0 CIeNMANbHbIX 3HAHUH MM CIICIMAIbHON
IIOJITOTOBKH;

- MEIHUIMHCKOE 3aKiioueHne 00 OTCYTCTBHU IPOTHBOIIOKA3AHUM Ui 3aHATHA
KOHKPETHBIM BHIOM JEATENbHOCTH B TEXHUKYME;

- cmpaBka 00 OTCYTCTBUH CYIUMOCTH.

2.2. JIOKyMeHTBI, COJEpXKalie CBEICHHS, HEOOXOMUMBIE JUIA IIPEIOCTABIICHHA
pabOTHUKY TapaHTHil M KOMIICHCAIlMH, YCTAHOBICHHBIX IEeHCTBYIONIMM 3aKOHOIATEeIHCTBOM
Poccuiickoit genepaivm:

- JIOKYMEHTBI O COCTaBe CEMbU;

- JIOKYMEHTEI O COCTOSIHUY 37I0POBbs (CBEICHHU 006 MHBAIUIHOCTH X T.1.);

- JIOKYMEHTHI, OATBEPIKAAIOIIHE IPaBO Ha JOMOJHATENBHBIC rapaHTAN 1 KOMITIEHCAllUU
10 KOMIETCHIMA IO OIPEIEIEHHBIM OCHOBAHMAM, IPEIyCMOTPEHHBIM 3aKOHOAATEIBECTBOM
Poccutickoit @enepaiu,

- IOKyMEHTHI 0 GepeMEHHOCTH PaOOTHHUIIEL,

- JJOKYMEHTEI O BO3PACTe MAJIOJIETHUX JETeH.



2.3. Ilpu odopmireHrr pabOTHEKA BERYIUM CICHHATMCTOM IO KajjpaM 3alloJIHSETCSA
yanumposartas dopma T-2 "Jlmupas KaproHdka paGoTHHKA", B KOTOPOH OTPAKAIOTCA
ClleIyIOITHe aHKEeTHBIE I OMorpauyecKue IaHHbIC paboTHHKA:

. o6mme ceemenus (®.JM.O., fara DPOXIEHHS, MECTO DPOXICHHA, TPAOKIAHCTBO,
oGpasoBanme, mpodeccus, CTax paboThl, COCTOSIHHC O 6paxe, MACIOPTHBIE JaHHBIE);

- CBEIEHHUS O BOUHCKOM Y4ETE;

- JaHHBIE 0 IpHeMe Ha paboTy;

- cBezmeHus, 00 aTTeCTalluy;

- CBeIeHHMS O TOTAMEHHOH KBaTH()UKALHH;

- cBeIeHHs o IpodecCHOHANLHOHA IEPEIOAr0TOBKE;

. CBejleHMs 0 Harpafax (TOOIIPEHHSX), TOUECTHBIX 3BAHIAX;

- cBeleHus o0 OTIyCKax;

- CBEJIEHHS O COIMAIBHBIX TAPAHTUAX,

- CBEJICHHS O MECTE XKHUTENbCTBA B O KOHTAKTHBIX TenedOHax.

2.4. B ormene KajpoB TeXHUKyMa CO3JAIOTCS M XPAHATCA CNCIYIOMME IPYIIIEL
JIOKYMEHTOB, COZIEPKAITie TAHHbIE O PAOOTHUKAX B CMHATHOM M CBOJTHOM BHJE:

2.4.1. JIoKyMEHTBI, COAEpIKaIIne IePCOHANBHBIC HaHHbBIC pabOTHHKOB:

- KOMIUIEKCH JOKYMEHTOB, COIIPOBOXIAOIIKE TIPOLECC ohopMIIeHUsST TPYHOBBIX
OTHOIICHHH ITPH IpUeMe Ha PaboTy, IEPEeBOJIE, YBOIBHCHHIH;

- [IOJTHHHHKY ¥ KOIIHH MPUKa30B (PacmopsdKeHuit) 1Mo Kanpam;

- JUYHBIE JIea ¥ TPYAOBBIC KHUXKKH,

- mena, cofiepIKaliye OCHOBAHMS K IIPHKa3y IO JIMIHOMY COCTaBy;

. JerNa, cofepKalllie MaTepHalIbI aTTeCTalui PabOTHHKOB;

- JIena, coJepIKaIye MaTeprabl BHyTPEHHAX paccie[0BaHui;

- cpaBouHO-MHGOPMAIHOHHEIH O2HK JAHHBIX 110 IIEPCOHATY;

. [OMIMHHWKA X KOIHMH OTYETHBIX, AHATMTAYECKUX H CIPABOUHBIX MATEPHANOB,
epefaBaeMbIX PyKOBOACTBY TeXHUKYMa, PyKOBOIUTEIIM CTPYKTYPHBIX oJpa3aeIeHuH.

2.4.2. JToKyMEHTAIlUs [0 OpTaHH3aluK PabOTEI CTPYKTYPHBIX IOTpa3ICIICHHM:

- JIOJDKHOCTHBIE HHCTPYKIMK PaGOTHUKOB;

- TIpUKa3bl, PAacIIOPSIKEHUS], yKa3aHUsd TUPEKTOpa Texuuxyma,

- JIOKyMEHTHI IUIAHWPOBAHHM:A, yd4eTa, aHalu3a M OTYCTHOCTH IIO BOIPOCAM KaJIpOBOH
paboTHL

3. O6paboTKa MepCcoHATBHBIX NAHHBIX paboTHHKOB

3.1. McrounukoM mHGopManyy 000 BCEX MEPCOHAIBHBIX NAHHBIX paboTHUKA SABILACTCS
HETIOCPEICTBEHHO paboTHHK. Eciu TepcoHalbHEIC NAHHBIC BO3MOXHO NOIYHHTR TOJIBKO Y
TpeTbel CTOPOHBL, TO PaGOTHHK JIOJDKCH OBITH 3apaHee B NUCEMEHHOM (opMe yBeIoMIIEH 00
SToM ¥ OT HEro NOTKHO OBITH IIONyYeHO MHCBbMEHHOE cornacue. PaboTonarens 00s3aH
co0o6IMTs pabOTHEKY O IIeNIAX, NPEANOoNaracéMblXx HCTOYHHKAX H crocobax TOIydYeHHs
IepCOHABHBIX JAHHBIX, & TAKXKE O MOCIECTBHAX 0TKA3a paboTHHKA JaTh MMCbMEHHOE COTrTIache
Ha MX TIOIy4EHHE.

3.2. PaGoTojaTenb He MMeeT IpaBa MOJydaTh U 00pabaThlBaTh HNEPCOHAIBHBIC NAHHBIC
pabOTHEKA O €r0 pacoBOH, HAIMOHANBHOHM NPHHAICKHOCTH, IOJUTHYECKUX B3TILAAAX,
PENUTHO3HEIX H  (QHIOCOpCKUX YOSKNEHHMAX, COCTOSHMM 3I0POBBAL, MHTAMHOM >KM3HH. B
CITy4Yasx, HEMOCPEACTBEHHO CBS3aHHBIX ¢ BOIPOCAaMH TPYIOBBIX OTHOIIEHHM, B COOTBETCTBUHU CO
cratbeit 24 Kowmcrurymuu Poccmiickoit ®enepamuu paboTomaTenh BIpaBe MOTyHaTh H
06pabaTHBaTh TAHHBIE O YACTHOM XH3HA PAOOTHHKA TONBKO C €T0 IIHCHMEHHOTO COTIIACHA.

3.3. O6paboTKa TIepCOHAIBHBIX NAHHBIX PaOOTHHKOB paboTomaTeNieM BO3MOXKHA TOJIBKO
¢ UX coryacus 60 6e3 HX COIIachs B CICAYIOIMX CIIydasx:

- IIepCOHANBHBIE JAHHBIE SBIAIOTCS OOIIENOCTYTHBIMH;

- IepCOHANbHBIE JaHHBIE OTHOCITCS K COCTOSHHIO 3/10POBbA paboTHvKa, 1 uX 06paboTKa
HeoOXOMMa JUIs 3alUTHl €ro JKW3HH, 3J0POBbsS WIM HHBIX JKASHEHHO BaXKHBIX HHTCPCCOB



IPYTHX JIHI ¥ MOJyYEeHUE COTIachs pabOTHHKA HEBO3MOXKHO;

- T0 TpeGOBAaHMIO IIOMHOMOYHBIX TOCY[ApPCTBEHHBIX — OpraHoB - B CIy4asx,
IpeyCMOTPEHHEIX (e/iepanbHbM 3aKOHOM.

3.4. PaGoTomarens BIpaBe 00padaThIBaTh IEPCOHANBHBIC JaHHbIC pabOTHHUKOB TOJIBKO C
MX IIMCBMEHHOTO COITIacHs.

3 5. [TrchMEHHOE coriiacie paboTHHKa Ha 0OpabOTKy CBOMX IEPCOHATBHBIX JIAHHBIX
JIOJDKHO BKIIFOYATE B CEOL:

- (aMIIHIO, UMS, OTYECTBO, aNPEC cyOBeKTa [ePCOHATBHBIX NaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, y/{OCTOBEPSIONIETO ero JIMIHOCTD, CBECHMA O NaTe BBIAYM YKa3aHHOI'O JOKYMCHTa
¥ BEIJIABINEM €0 OpTaHe;

- HanMeHOBaHHe (haMmiuio, MM, OTYECTBO) H aJpec Omeparopa, [IOJTyHarOIIEro
coriacue cyobeKTa NEpCOHATBHBIX NaHHbBIX;

- 1enb 00paboTKH NEPCOHANBHBIX JaHHBIX; .

- IepedYeHb NEePCOHANBHAIX JaHHBIX, Ha 06paboTKy KOTOPBIX JTAETCsl COrnacue cyOBeKTa
[epCOHATBHBIX JAaHHBIX;

' - epedeHb eHCTBHN C TEPCOHAIBHBIMY NAHHBIME, Ha COBEPIICHHC KOTOPBIX JAeTCH
comacue, 00IIee OMMCaHUE HCIONB3YEMBIX OICPATOPOM c11oco60B 00pabOTKK IIEPCOHATBHBIX
JIAaHHBIX;

- CpOK, B TeUeHHE KOTOPOTO IEACTBYET COTTIACKE, a TaKKe MOPA/IOK eTo OT3BIBA.

3.6. Cornacre paGoTHHKA He TPeOYeTCs B CIEMYIOMUX CIIydasix:

- 06paboTKa MEPCOHANBHBIX NAHHBIX OCYIICCTBIACTCA Ha OCHOBaHWU TpPymOBOTO
xomexca Poccuiickoii Denepanyy WM WHOTO (efeparbHOr0 3aKoHa, yCTaHABIHBAIOIIETO €€
I1eJIb, YCIOBHS MOJIyYeHHUs MEPCOHATBHBIX NAHHBIX M KPYyT cyOBEKTOB, IEPCOHATIBHBIC aHHbBIC
KOTOPBIX MOJUIeXkaT 06paboTKe, a TAKKE ONPEIETICHHOTO IOIHOMOMHA paboTomaTens;

- 06paboTKa MepCOHANBHBIX NAHHBIX B HENIX MCIIOMHCHUA TPYIOBOTO JIOTOBODA;

- 06paGoTKa MePCOHANbHBIX NAHHBIX OCYIIECTBIAETCS JULL CTATHCTHHICCKHX WM WHBIX
Hay4YHBIX IeNel IPH yCIOBHH 0053aTeIBHOTO 00e3TMUUBaHIS TEPCOHATBHBIX JaHHBIX:

- 06paboTKa MepCOHANBHBIX TaHHBIX HeoOxomuMa IJI 3aIlUThl JKM3HH, 370POBbI WA
JHEIX JKU3HEHHO BAXKHBIX HHTEPECOB PabOTHUKA, ECIH MOJTy4eHHE €T0 COIIacks HEBO3MOXKHO.

3.7. PaboTtuuK TeXHUKyMa IPEICTAaBILIET B OT/EN KafpoB OCTOBEPHBIC CBEICHIT O cebe.
OTJien KaIpoB IpOBepsieT JOCTOBEPHOCTD CBEACHHH.

3.8. B cOOTBETCTBHH €O cTaThel 86 «Obmue TpeOoBaHUs IPH 00paboTaB MEPCOHATBHBIX
IAHHBIX pabOTHYKA M TapaHTHH KX 3alliThD) Tpymosoro koxekca Poccuiickoii ®enepanun B
HeNsX obGeceueHH s Ipas i CBOOOJ| 9eNoBeKa U IPaXIaHiHa PyKOBOIUTCIIE TexHuKyMa U €ro
3aKOHHBIE, TIONHOMOYHBIE TIPEICTABUTENH TPU 00pabOTKe MEPCOHAIBHEIX NAHHBIX paboTHHKA
JIOIDKHBI BHIIIONHATE CIIETYIONIHE 06IIHe TPeOOBAHMA:

3.8.1.06paboTka MEpPCOHANBHBIX JAHHBIX MOXKET OCYMIECTBIATHCS UCKJIFOYUTENBHO B
HeJsIx obecedenys COOMOIeHNs 3aKOHOB MITH HHBIX IIPABOBAIX dKTOB, comeicTBHs pabOTHHKAM
B TPYHNOYCTPOMUCTBE, OOYYCHUM H npoEeCCHOHANBHOM IPOABIKEHHUH, obecreueHusT JTHYHOA
6e30MMacHOCTH PaOOTHHMKOB, KOHTPOJISL KOJMYECTBA W KaueCTBa BBIIONHAEMOM pPaboThl H
obecriedeHrs COXPaHHOCTH UMYIIECTBA.

3.8.2.1lpu ompeneneHur oObeMa M COICPKAHUA, 00pabaTEBaEMBIX IIEPCOHAIBHBIX
IAHHBIX, PaboToAaTENb JODKEH PYKOBOACTBOBATHCA Konctutynume# Poccuiickolt denepanuy,
TpynosbiM KoziekcoM Poccutickort Desiepaiii 1 HHEIMH (benepalbHBEIMU 3aKOHAMH.

3.8.3.TIpu TpPUHATHA pEINCHWH, 3aTParkBaOIIIX HHTCPECHI paboTHuKa, paboTOAATEND
He WMeeT IIPaBa OCHOBBIBATCA HA TIEPCOHANBHBIX JAHHBIX, IIONYHCHHBIX O HEM UCKJTFOUUTENBHO
B pe3yJIbTaTe UX aBTOMaTH3MPOBAHHON 00PaOOTKY MK SNEKTPOHHOTO MOy HCHHA.

3.8.4.3amura [EPCOHATBHBIX JaHHBX paboTHHKa OT  HCIPaBOMEPHOTO  HX
HCIOTB30BaHMSL, YTPaThl obeciednBaeTcss paboTofaTeneM 3a CHET €ro CpeACTB B MOPSIKE,
YCTAHOBJIEHHOM (DeIEPATBHBIM 3aKOHOM.

3.8.5. Bo Bcex cilydadx OTKa3 pabOTHHMKA OT CBOMX IPaB HA COXPAHCHHE W 3allUTy
TafiHBI HEJCHUCTBUTEIICH.



4. Ilepenada nepcoHAJbHBIX JAHHBIX

4.1.TIlpu mepernade ICPCOHAIBHBIX AAaHHBIX paboTHHKA paboToAaTeNh MOIDKCH
cOOTIOATh CELYIOIHe TPEOOBaHHUS:

4.1.1.He cooOmaTh IEPCOHANBHBIE J[aHHBIE pPaOOTHHMKA TpeThell cTopoHe 0e3
IMCHMEHHOTO coracys pabOTHHKA, 33 HCKIIFOUYCHHEM CIIy4acB, KOIa 3TO HeoOX0IUMO B IIELIX
IpeIypeskACHNsS YTPO3BI XKHU3HA H 37I0POBBIO paboTHHKA, a TaKKe B CIydasdx, yCTAHOBICHHBIX
dbenepaabHBIM 32KOHOM.

4.1.2. TlpenynpeAuTs JIHI, TOJIYIUBIIMX IMEPCOHATBHDIC TAHHBIC paboTHHKA, O TOM, UTO
5TH JAHHBIE MOTYT OBITH HCIOJB30BAHBI JIMIIB B IENAX, U1 KOTOPBIX OHH COOOIIEeHBI, H
Tpe6OoBaTh OT STUX JIIl IOATBEPKACHUE TOTO, YTO 3TO IPaBuIIo cobmoneno. Jluma, IoIyduBIIne
IepcoHANbHBIE  JaHHBIE — PabOTHHKA, 00sg3anpl  coOmIOATh  PEXHMM  CEKPETHOCTH
(xoupunenmmamsHOCTH). JlanHoe [lonoxenne He paclpOCTPAHACTCS Ha 00MeH IePCOHATIBHBIMU
JTaHHBIMH PabOTHHUKOB B IIOPANIKE, YCTAHOBICHHOM (enepaIbHEIMU 3aKOHAMH.

4.1.3. OcymiecTBIATh Tlepefiady IEPCOHATBHBIX aHHDIX paboTHUKOB B Ipefernax
TexHUKyMa B COOTBETCTBHY ¢ HacTosuM [lomoxennem.

4.1.4.Paspemarh JOCTYI K MEPCOHAIBHBIM JAHHBIM paGOTHUKOB TOIBKO CIIEIHATEHO
YIIOTHOMOYEHHBIM JIHIaM, TIPH STOM YKA3aHHBIE JIHI(A JOJDKHBL AMCTE IpaBo IOIy4aTh TOIBKO
Te MepCOHANbHBIE JaHHbIE, KOTOPHIE HEOOXOMMMBI IS BEIIOTHCHUS KOHKpPETHOH QYHKIIHH.

4.1.5.He 3ampammBaTe HHQOpPMAIHMIO O COCTOSHHH 310POBBA paboTHHKa, 32
JCKIIOUEHHEM TEX CBENEHHMH, KOTOpEIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBITIOTHCHHT
paboTHUKOM TPYAOBOH GYHKIHUH.

4.1.6. [lepenaBaTh TEepCOHANbHBIE NaHHBIE PabOTHHKA €TO 3aKOHHBIM, MONHOMOHHBIM
NPEICTABUTENSAM B MOPSAKE, yCTaHOBJICHHOM TpynosemM KojekcoM PO U OrpaHHYMBATH STy
HH(OPMAIIMIO TONBKO TEMH [IEPCOHATBHBIMA NAaHHBIMHU, KOTOPEIC HEOOXOJUMBI JUISI BBIIIOIHCHHUSA
YKa3aHHBIMH [PEACTABUTENSAMHA UX QYHKIHH.

4.2. TlepcoHanbHble JaHHBIE PabOTHHKOB 0OpabaThIBaIOTCd M XpaHATCA B OTHEINC
KaJ{pOB.

4.3.TlepcoHanbHble IaHHBIE PaOOTHHKOB ~MOTYT OBITH IIONyYEHBI, IPOXOTUTH
manpHeHITyIo 00paboTKy U IepenaBaThCsA Ha XPaHCHHWE KaK Ha OyMa)KHBIX HOCHUTEISX, TaK U B
3EKTPOHHOM BHJE (IIOCPEICTBOM JIOKATIBHOM KOMIIBIOTEPHOH CETH).

4.4. Tlpu TONydYeHHM IIEPCOHANBHBIX JAHHBIX, HE OT paboTHHKA (32 MCKIIFOYCHUEM
CIIy4YaeB, €CIU MEePCOHANbHBIC TaHHBIE ABJITIOTCS 00IIeI0CTyMHBIME) paboTomaTelh 10 Hadaua
06pabOTKH TAKMX NEPCOHANBHBIX NAHHBIX 00s3aH MPENOCTABUTE pabOTHHKY CIIEAYIOLIYEO
HH(OpPMAaLHIO:

- HamMeHoBaHHe (GbaMmims, WMs, OTYECTBO) U aJpec Omeparopa MM  €ro
[IPEICTABUTEIL,

- 1enb 06pabOoTKH IePCOHANBHEIX TaHHBIX U €€ IPaBOBOC OCHOBAHHE;

- IIpeAmoJaracMble HOIb30BATEIH EPCOHANBHBIX AHHbIX;

- ycTaHOBIEHHBIE (QelepalbHBIMA 3aKOHAMH TIPaBa cy0beKTa IePCOHABHBIX TaHHBIX.

5. J[OCTYN K NepCOHAIbHBIM IaHHBIM PA00THHKOB

5.1. IlpaBo ocTyma K NEPCOHAIBHBIM JaHHBIM pabOTHUKOB MUMEIOT:

- mupekTop TexHuKyma;

- paboTHHK OTAENA KaJpOB;

- pabOTHHKH OyXTraJTepuH;

- paboTHHK cekpeTapuata (WHGOpMAIMI O (GaKTUUecKOM MECTE MPOXKUBAHUA H
KOHTAKTHbIE TeleOHbI paOOTHUKOB);

- PYKOBOJMTENH CTPYKTYPHBIX MOAPa3/eCHIH 10 HANPABICHUIO NEATENBHOCTH (mocTym
K IePCOHATBHBIM JAHHBIM TONBKO PaOOTHUKOB CBOCTO [IOIpa3ICICHuU).

5.2. Paboruuk TexHuKyMa HMEET IIPaBO:

5.2.1.Tlony4aTs DOCTYI K CBOMM II€PCOHAJIBHBIM IaHHBIM W O3HAKOMIICHHE C HHMH,
BKJIOYAs ITIpaBO Ha O€3BO3ME3NHOE IIONYYCHHE KOIUK moOoH 3aIMcH, COAEpIKallel ero



[IepCOHAIBHBIE JaHHBIC.

5.2.2.Tpe6osars 0T paboTomarens YTOUHEHHS, HCKIIOHCHMA W HCTIPABIICHAL
HEIONHEIX, HEBEDHEIX, yCTAPEBINMX, HEIOCTOBEPHBIX, HE3aKOHHO MOMYHCHHBIX WM HE
SBJLFOIIMXCS HEOOXOMUMBIMHE JIJIsE paboTOAATENs IEPCOHAIBHBIX TAHHBIX.

5.2.3. Tlomy4aTs OT paboTOmaATEIS:

- CBEJIGHHS O JIHIAX, KOTOPBIE MMEIOT IOCTYI K MEPCOHAIBHEIM JaHHBIM UIIH KOTOPBIM
MOJKET OBITh IIPEIOCTABIICH TAKOU JOCTYII;

- IepedeHb 06pabaThBaEMBIX IEPCOHATBHBIX JAHHBIX U HCTOUHUK UX TIONYICHHAL,

- cpoxu 06paGOTKY IEPCOHATBHBIX JIAHHBIX, B TOM YHCIIC CPOKH UX XPAHCHHUL

. CBEIEGHMA O TOM, Kakie IOPHINYECKHE MOCIECACTBHA VA CyObEeKTa HIEPCOHATBHBIX
JIAHHBIX MOKET ITOBJIEYb 3a 000 00paboTKa ero MepCcoHaNbHBIX NaHHBIX.

5.2.4. TpeGoBaTh wW3BelIeHHA paboTojiaTteneM BCEX JIHI, KOTOPBIM paHES ObUH
COOOIIEHEI HEBEPHBIE MM HEIIOIHBIC IEPCOHABHBIC JaHHBIC, 000 BCEX MPOU3BEACHHBIX B HUX
HCKITFOYECHHUAX, HCIIPABICHHUAX WK JOMOTHECHHUIX.

52.5. OfxanoBaThb B YIOTHOMOYEHHBI OpraH IO 3alUTe MpaB CyOBEKTOB
IEPCOHANBHEIX JAHHBIX MM CyIeOHOM TOPSANKE HEMPABOMEPHOE JEHCTBHS MM Oe3meiicTBHUL
paboTonatens mpy 06paboTKE U 3alUTe ero IePCOHANBHBIX TAHHBIX.

5.2.6. KommpoBaTh U JieNaTh BEITACKA MTEPCOHAIBHBIX JaHHBIX paboTHUKa pa3pernacTcs
HCKITIOYHTEIFHO B CIIY/KeOHBIX [EJIX ¢ IMCEMEHHOI0 paspelleHus CIEIHaInuCTa OT/eya KafapoB.

5.2.7. Tlepenaua mabOpManuy TPETHEH CTOPOHE BO3MOXKHA TOJBKO MpPH ITHCBMCHHOM
corjacuu pabOTHHUKOB.

6. OTBEeTCTBEHHOCTh 32  HApylleHHMe HOPM, peryJupylmux  o0padoTky
MepPCOHATBHBIX JAHHBIX.

6.1. PaGOTHHKM TEXHHKyMa, BHHOBHBIE B OTHOIIEHHM IOpsjKa OOpalleHHs C
IePCOHATBHBIMA JIHHBIMH, HECYT [MCIUIUIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
benepanbHEIMHA 3aKOHAMH.

6.2. JlupeKkTOp TeXHHKyMa 3a HapyIIeHHE INOpsjKa OOpamieHus ¢ NEePCOHATBHBIMU
TAHHBIMH HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTD COTJIACHO CT.CT. 5.25 1 5.39 KoAII P®, a
TAKKE BO3MEIAeT yliepd, NPUUMHEHHBI HENPABOMEPHBIM HCIOIB30BAHHEM HH(GOPMAIUH,
coJlepsKallell IepCoHaNbHBIE aHHbIe 00 3TOM pabOTHHKE.



